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1. Purpose

To infroduce access control system for Lepelle Nkumpi Municipality.

2. Background

Lepelle Nkumpi Municipality has been a victi ft that resulted in serious

uch steps, as he may consider necessary for
safeguarding of those premises or that vehicle and
contents as well as for the protection of the people
- therein or thereon.
(b) Direct that those premises or that vehicle may only be
entered upon in accordance with the provision of
subsection (2).

Subsection (2} of the Act. No person shall without the
permission of an authorized officer enter any public premises or

any public vehicle in respect of which a direction has been
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issued under subsection (1) (b), and for the purpose of granting
of that permission authorized officer may require of the person
concerned that he/ she-:

(a) Furnish his/ her name, address and any other

relevant information required by the authorized officer.

(b). Produce proof of his/ her identity to the satisfaction of

the authorized officer.

(c) Declare whether h ny dangerous.object in

(d) Declare wf
suitcase, attaché

remises or vehicle.
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4, Objective of the Access Control policy
4.1 The objective of the access control policy is to ensure that controls over

the entering to and exiting from municipal premises are in place and
adhered to, These controls. will enhance the safeduarding and securing of

VIPs: The office of the Municipal Manager/ Mayor will

arrange for the reception and departure of the VIPs,
Security instructions shall be observed in respect to VIP
visits.

Official visitors: This category must report to the access
control point, go through all applicable access control

precedures and are escorted to the venue of the meeting,
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workplace, ‘etc. For this purpose, the host must notify the
security personnel of the meeting at least two hours
before the commencement of such meeting.

Service Providers, Family members,; friends or non-
members: Such persons will be admitted to the access
control point for applicable acgéss control procedures. No.

authority to access.the pre will be provided for them

without sound motiv justifiable reason and

approval from t sited fami 1ember. The visited

family member may personally receive.the visitor at the

access control poit

6. General

Without prejudice to the provisions of the Trespass Act,
1959 (Act 6 of 1959), an authorized officer may at any

time remove any person from any public premises of

public vehicle if-:
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e« That person enters or enters upon the premises or
vehicles concerned without the permission contemplated
in paragraph 3 above.

« The authorized officer considers it necessary for the
safeguarding of the premises or vehicle concerned or the
contents or for the protection of the people therein or
thereon.

6.1 Office-hours for the purpose
premises is from 06h00-18h00 |
wishes to access the premises of Lepe
outside the defined o
Municipal Security Offi ic
hours before the time.

' access to Municipal
gek. Any offi cial who

7. Office Security

e/ she should notify the immediate

t the matter can be reported to.the

working“-far;éa at all times when leaving such ‘an office or working
area.
7'3 At the end of the day, before depariure, each official should ascertain
that:
« Al electrical appliances. are switched off.
« No cigarettes, tobacco and/ or matches are left burning.
. Blinds/ curtains are drawn.
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» Doors, windows and cabinets are closed and locked.
» Sensitive apparatus or-documents are locked away.
7.4 A register for after-hours visitors to the Municipality will be kept and
checked within 24 hours by the Security Officer.
7.5 The jamming -of doors fitted with electronic readers, either on the hallway

or’in offices is prohibited.

8. Key Control

8.1 Security Officer is respons
keys of all offices, safes-
codes of safes/ vaults.

8.2 Any loss of keys

after which the

Supewlsor

8.3

Only‘the Sec_urify Officer or the
ission 1o break a seal.
-eertten motwatlon counter s:gned by

Officer will safeguard d.upllcat'e keys and the most
combinations, which must remain sealed in the
envelopes in which it has been received. These envelopes are
subject to contro[img measures by the Manager: Adrinistration and
the client/ user SBU.

9. Repair of locks / combination locks and additional keys
9.1 Repair of any lock or the provision of an additional key may only be
authorized by the Securlty Officer.
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9.2 The repair of locks, safes or strong rooms must be undertaken
under the auspices of the Security Officer, or where applicable
while heads of offices are supervising.

10.  Control of fire arms

10.1 No firé-arms are. allowed in the premises of the Lepelte” Nkumpi
Municipality.

10.2 Officials and visitors in possession o
the lockable gun deposit safes at the
protectors of political prmmpals

10.3 The owner of the fire-arm wi
such a firearm before keepi
take with the key of the gur

rms must leave them at
eption areas except close

fo produce a license for
 owner will lock and
11. Parking

11.1 ng bays is
1.2 icles d.parking bays of the Municipality will be

11.3

the Lepelle Nkumpl Municipality as a result of:
re to these policy prescriptions constitutes fruitless
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